                                             
Tower Procedure 
                                                   Class D/E

A. Listen to ATIS
B. Initial Contact 10 miles out:

              Ident – A/C type and full N-number

              Position (compass quadrant)
              Altitude

              Advise “inbound with  information(Atis Code)”
C. Establish 2 way Communication  [Tower must respond with your call sign “A/C  

                 calling _______ standby” does not establish communication]

D. Tower will instruct what runway in use; what leg of the pattern to fly   and when to        
      Next contact the tower e.g. “ fly right downwind to runway 33 report midfield”

E. Do not report turns in pattern unless asked to. You must be given a clearance to land 

     by the tower. If you do not receive it when you turn base assume the tower has   

     become distracted and ask if you are cleared

F. On landing you will usually be told where to turn off the runway. If not turn off 

    when you are ready and stop after clearing hold short line. You must have a clearance 

    to taxi. Call ground and ask for taxi clearance to where you want to go. If you are 
    confused about taxiways to use ask for a progressive taxi and you will be given

    turn by turn instructions.

TAKEOFF PROCEDURE (Unless doing an immediate takeoff where you
                                               will be cleared to taxi direct to the runway)

A. Get Atis information

B. Contact Ground tell them who you are and location on field; and are ready to taxi. You will be given clearance to the appropriate runway.

C. When you are ready to go, position at the hold short line, call the Tower and tell 
Them who you are; that you have information _____(ATIS) you are ready on ____(runway number) and direction of departure (quadrant) or

closed pattern etc. You will then be cleared for takeoff.
Note: Towe frequency may be handling traffic as well as ground control so that no switch to a separate ground frequency is necessary.
Stay alert! Controllers make mistakes. Notwithstanding a clearance look to make sure there is no conflicting traffic, that you have been cleared for the correct runway etc. If you are unsure of the instruction use the most  important words there are in communications (there are only two of them) ‘SAY AGAIN’
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